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First Aid Policy

Seaton Primary School

Proud of who we are

At Seaton Primary, together we nurture an inclusive, child-centred school experience. Our ambitious and inspiring curriculum enables all pupils to succeed; children fulfil their potential and thrive in their next steps and beyond. We embrace the richness of our local environment and community to inspire, empower and create a sense of belonging. We are proud of who we are and what we achieve together.
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Policy statement
Seaton Primary School is committed to achieving the highest standards of health, safety and wellbeing. Providing appropriate and effective first aid provision will help to save lives and minimise the potential impact of illness or injury to those affected. It is important that people receive immediate attention. Staff, children and visitors present on school site will be considered in the arrangements for providing first aid.

Purpose 
Our duty to provide first aid at work is governed by the Health and Safety (First Aid) Regulations 1981. These require us to carry out a risk assessment in order to determine what first aid facilities and personnel are necessary to meet the needs of our school.

Assessments are periodically undertaken to ensure that current provision is adequate. In order to comply, our assessment considers a number of factors, including the following:

Size of school
Type of school
Building layout
Past history of accidents
Needs of individuals

Responsibilities of Employees

Governing Body
The governing board has ultimate responsibility for health and safety matters in the school, but delegates operational matters and day-to-day tasks to the Head of School and staff members. 

Headteacher
Ensure that an appropriate number of trained first aid personnel are present in the school at all times 
Ensure that first aiders have an appropriate qualification, keep training up to date and remain competent to perform their role 
Ensure all staff are aware of first aid procedures 
Ensure appropriate risk assessments are completed and appropriate measures are put in place 
Undertake, or ensuring that managers undertake, risk assessments, as appropriate, and that appropriate measures are put in place 
Ensure that adequate space is available for catering to the medical needs of pupils 
Reporting specified incidents to the HSE when necessary 

All Staff
All School Staff are responsible for;
Ensuring they follow first aid procedures 
Ensuring they know who the first aiders in school are 
Completing accident reports for all incidents they attend to where a first aider is not called 
Informing the Headteacher or their manager of any specific health conditions or first aid needs 
In the absence of a designated first aider, staff are responsible for:

Taking charge when a person has been injured or falls ill until help arrives
Calling an ambulance where necessary

The Operations Manager support the headteacher in making sure the list of First
Aiders is kept up to date and on display in the staffroom and other key areas. The Operations Manager supports the headteacher by booking First Aid courses for staff members who need to renew their training or new members who require the training. First Aiders are responsible for making sure they request to book a course before their certificate expires with the Operations Manager.

First Aider Responsibilities
In order to carry out their duties effectively, designated first aid personnel have the following duties and responsibilities:

Respond promptly to all requests for assistance
Summon further help if necessary
Look after the casualty until recovery has taken place or further medical assistance has arrived
Record details of the accident
Report details of any treatment provided
Looking after the first aid equipment and ensuring that containers are re-stocked when necessary.
Arrange refresher training, when it is due, by booking through the Operations Manager

Aspects of First Aid deemed necessary include:

Managing an emergency
Communication and casualty care
Resuscitation
Bleeding
Burins 
Chocking
Seizures
Shock
Unresponsive Casualty

For children with additional or specific medical needs (e.g. diabetes, food allergies)
the SENCo will ensure that staff receive appropriate training in addition to the First Aid at
Work or Paediatric First Aid course.

First Aid Procedures 

All staff must read the First Aid Procedure available on Sharepoint.

First Aid Procedures - in School

When dealing with an accident, as school staff we respond with the understanding that we
have the duty to take on locus parentis.
In the event of an accident resulting in injury: 

· The closest member of staff present will assess the seriousness of the injury and seek the assistance of a qualified first aider, if appropriate, who will provide the required first aid treatment. At lunchtime there is a designated First Aider on duty and First Aid station.
· The first aider, if called, will assess the injury and decide if further assistance is needed from a colleague or the emergency services. They will remain on scene until help arrives. If the emergency services is called, the First Aider where possible will speak to the emergency services in order to pass on key information. Where this is not possible, the member calling for the emergency services will be next to the First Aider as to ascertain and provide the correct information.
· The first aider will also decide whether the injured person should be moved or placed in a recovery position.
· Any incident where school consider contacting parents must be checked by headteacher/Deputy Headteacher/SENDCo/Administrator.
· If the first aider judges that a pupil is too unwell to remain in school and is unclear whether an ambulance is required, the Headteacher/Deputy Headteacher/SENDCo/Administrator will be contacted so the question can be asked as appropriate: why are we contacting parents? Why are we not calling for an ambulance? Why are we not moving the child? If we are not moving the child, do we need to call for an ambulance? Any member of the Senior Leadership Team can override a First Aiders decision whereby the member of SLT deems an ambulance is required. If in any doubt, the emergency services will be contacted. 
· If emergency services are called, a member of the Senior Leadership Team will contact parents immediately to inform them. 
· If parents are contacted, upon their arrival, the first aider will recommend next steps to the parents. Information relaid to parents must be clear and include: what has happened, what the injury is, how severe the injury is or the level of pain the child is reporting - the aim here is to ensure the parent is prepared for what they are walking into when they arrive at school or at the hospital. 
· If a child is taken by ambulance to the hospital before a parent has managed to arrive, a member of school staff known to the child must accompany the child. The member of staff will take a mobile phone with them and the contact details of the child’s family. 
· The first aider will complete an accident report form on the same day or as soon as is reasonably practical after an incident resulting in an injury. The report will include as much detail as possible, such as weather conditions, surface condition, witnesses (statements to be collected) etc. 
· Any near misses, broken bones or serious accidents must be reported on OSHENS by the First Aider who dealt with the incident and with the Headteacher or School Operations Manager. See further below for what is reportable over OSHENS. 
· The First Aider or class teacher will inform parents of any accident or injury sustained by a pupil, and any first aid treatment given, on the same day, or as soon as reasonably practicable.


First Aid Procedures – Offsite

When taking pupils off the school premises, staff will ensure they always have the following: 

The trip is authorised by the EVC and Headteacher on the Devon County Councils’ Evolve system. 
Risk assessments will be completed by the lead teacher prior to any educational visit that necessitates taking pupils off school premises. 
There will always be at least one first aider on school trips and visits. As required by the statutory framework for the Early Years Foundation Stage for any EYFS trips this person will hold a current Paediatric First Aid Certificate. 
A school or staff mobile phone 
A portable first aid kit 
Information about the specific medical needs of pupils 
Parents' contact details
School contract details

First Aid Equipment

A typical first aid kit in our school will include the following: 
Regular and large bandages 
Eye pad bandages 
Triangular bandages 
Adhesive tape 
Safety pins 
Disposable gloves 
Antiseptic wipes 
Plasters of assorted sizes 
Scissors 
Cold compresses 
Burns dressings 
No medication is kept in first aid kits. 
First aid kits are stored in: 
Early Years Unit Kitchen Cupboard
Year 2 Classroom Cupboard
Year 3/4 Corridor
Year 5/6 Middle Corridor
[bookmark: _Hlk524357450]Medical Room - Large kit plus additional supplies of plasters, wipes and gloves. Freezer for cool packs. Sick bags and buckets. First aid boxes for trips.  Accident Book. Break time/lunch time kit.
Kitchen - catering medium kit.
Coldpacks – kept in freezer in first aid room. 
Intimate Care
Disabled Toilet and Shower or First Aid room to be used for intimate care. Parents must sign
an intimate care plan - the EYFS leader ensures an intimate care plan is in place and
agreed with parents for any child requiring intimate care in EYFS. The SENCo ensures an
intimate care plan is in place for any child requiring intimate care beyond Reception. A
signed copy of the intimate care plan must be stored in the child’s pupil file.

Record-keeping and reporting
Accident Book 
An accident will be recorded by the first aider on the same day or as soon as possible after an incident resulting in an injury on a slip in the Accident Book kept with first aid box and in each phase.
Details when reporting an accident will be recorded on an Accident slip and will include the date, time of accident/incident, child’s name, a brief summary of the accident and action taken. 
Records held in the Accident books will be retained by the school for a minimum of 3 years, in accordance with regulation 25 of the Social Security (Claims and Payments) Regulations 1979, and then securely disposed of.
Reporting to the HSE through OSHENS 
More serious accidents or accidents requiring emergency services or a broken bone will be recorded on the Devon County Councils’ Health and Safety system, OSHENS by the Headteacher or the Operations Manager. The First Aider who dealt with the accident or injury will support by providing the necessary information to ensure accurate reporting.
OSHENS will report any accidents that are RIDDOR reportable (below) to the HSE.
Specific reportable injuries include: 
fractures, other than to fingers, thumbs and toes
Amputations
any injury likely to lead to permanent loss of sight or reduction in sight
any crush injury to the head or torso causing damage to the brain or internal organs
serious burns (including scalding) which:
covers more than 10% of the body
causes significant damage to the eyes, respiratory system or other vital organs
any scalping requiring hospital treatment
any loss of consciousness caused by head injury or asphyxia
any other injury arising from working in an enclosed space which:
leads to hypothermia or heat-induced illness 
requires resuscitation or admittance to hospital for more than 24 hours
Physical Assault/Injury 
Staff should complete an accident form if they or a pupil have been physically assaulted or injured by another pupil and record the incident on Safeguard. Staff must report the incident/accident to the DSL/Headteacher/Deputy Headteacher. The form should include a timeline leading to the assault, any triggers and resulting behaviours. 
Near Miss Events 
Near-miss events that do not result in an injury, but could have done should be recorded via the OSHENS reporting system. Examples of near-miss events relevant to schools include, but are not limited to: 
The collapse or failure of load-bearing parts of lifts and lifting equipment 
The accidental release of a biological agent likely to cause severe human illness 
The accidental release or escape of any substance that may cause a serious injury or damage to health 
An electrical short circuit or overload causing a fire or explosion 
Information on how to make a RIDDOR report is available here: 
How to make a RIDDOR report, HSE 
http://www.hse.gov.uk/riddor/report.htm 
Contractors working on site 
All contractors working on site, whether cleaning staff or tradesmen, must be made aware of the first aid procedures on site including who they should notify if there is an accident. 
Monitoring First Aid arrangements 
This policy will be reviewed by the Headteacher every year or following a change in legislation/school procedure. 
At every review, the policy will be approved by the Local Governing Board Committee 
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